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Home office safety checklist

While your home office is going to be different than an office in a commercial building, you should still take basic
precautions to ensure you are working safely. Use the following questions to evaluate your home office arrangement.
If you cannot answer “yes” to any questions, please consider making modifications or talking with your employer.

General

Is the workspace away from noise, distractions, and devoted to your work needs?

Does the workspace accommodate your workstation, equipment, and related material?

Are floors clear and free from hazards?

Are file drawers not top-heavy?

Do file drawers not open into walkways?

Are phone lines and electrical cords secured under a desk or along wall, and away from heat sources?

Are temperature, ventilation, and lighting adequate?

Are carpets well secured to the floor and free of frayed or worn seams?

Fire safety

Is there is a working smoke detector in the workspace area?

Is a home multi-use fire extinguisher, which you know how to use, readily available?

Are walkways aisles, and doorways unobstructed?

Is your workspace kept free of trash, clutter, and flammable liquids?

Are any radiators and portable heaters located away from flammable items?

Do you have an evacuation plan so you know what to do in the event of a fire?

Electrical safety

Are sufficient electrical outlets accessible?

Is computer equipment connected to a surge protector?

Is your home electrical system adequate for office equipment?

Are electrical plugs, cords, outlets, and panels in good condition?  No exposed/damaged wiring?

Where possible, is equipment placed close to electrical outlets?

Are extension cords and power strips not daisy chained and not used as permanent wiring?

Is equipment turned off when not in use?

Computer workstation

Are chair casters (wheels) secure and the rungs and legs of the chair are sturdy?

Is your back adequately supported by a backrest?

javascript:DoMenuLink('TopicId510940_1');
javascript:DoMenuLink('TopicId510938_1');
javascript:DoMenuLink('TopicId510943_15');
javascript:DoMenuLink('TopicId510941_15');
javascript:DoMenuLink('TopicId510939_15');
javascript:DoMenuLink('TopicId510942_15');


4/6/2020 KellerOnline(R) - Reference

https://www.kelleronline.com/Reference/Print.aspx?TopicKey=510938&DisplayType=45&Anchor=VN111124-L10-1585676478911&utm_source=silverp… 2/2

Are your feet on the floor or adequately supported by a footrest?

Do you have enough leg room at your desk?

Is lighting sufficient?

Is the computer screen free from glare?

Is the top monitor screen at eye level?

Is the mouse located near your desk, so reaching is not necessary?
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