New User Activation

Before using myHR for the first time, you must activate your account. 

Navigate to https://gcpud.ultipro.com
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You will be redirected to a new browser window to complete the New Activation form.
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After entering your PUD email address and last name, the system will send you an email with a link. 

Click the link in your email.

[image: ]

You will be redirected to a windows asking you how you want to receive your temporary access code. 

Choose your preferred delivery method and press the Submit button when complete. 
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In the sample below, the code was sent via email.[image: ]
Return to the myHR browser widow and enter your access code.  You will have 5 minutes to enter the code before it expires. 
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You will be redirected to a window where you create your account password. UltiPro assigns a default Current Password, which is your birthdate.

Enter your Current Password (your birthdate), using the format MMDDYYYY.

Enter a New local UltiPro Password (this does NOT affect your GPCUD password).
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Once logged in locally, close the browser. You can now logon using your PUD email address. If you are asked for your password, use your PUD network password.
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Finish activating your account (Do not reply)
etention Policy Deleted tems (15 days) Expires 1271772021

Please select the link below to complete your account activation.
Click here to complete your account activation
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Select Delivery Method

For additional security, we need to send you a time sensitive
access code. Choose how you would like to receive this access
code and click Submit. On the next page you will enter the
access code.

O Text (xxx) xxx-2960 Vv

Standard message and data rates may apply.

O voice (xxx) xxx-2960 Vv

IFyour voice number requires an extension, we will not be able to reach
you.

O e-mail R.....n@gcpud.org vV

Cificel Submit
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Your requested security access code

etention Policy  Deleted Items (15 days) Expires 1271172021

Here is the security access code you will need to continue with the log in process.
Your Access Code is: 21490

This access code will expire soon so please enter it in the appropriate field online as
soon as possible.
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Enter Access Code

The security access code is valid for a limited time. When this

time expires, you will be required to request a new security
access code.

04:50

Cangel Submit
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o This account has access to UltiPro Direct Login. Direct
Login allows you to log in to UltiPro without the use of
Single Sign-On (SSO). This password change is only
for this UltiPro Direct Login account. Your existing
Single Sign-On (SSO) password will not change.

Change Password

Your new password cannot be the same as your previous one and must
meet the minimum password requirements outlined below:

Password length: 8-50

Letters: 2
Uppercase: 1
Lowercase: 1

Numbers: 1

Special characters: 1 (Examples: 1@#5%/&*()_-+={[}]
N1"<>.2/~

OK Cancel
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Pick an account

rfronsman@gcpud.org

another account
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New User Activation

Welcome to the Single Sign On activation page.

Employee Email Address: :l Example: jdoe@mycompany.com
Enter Your Last Name: I:l Example: Smith





